	EYH Salt Lake 2012 Workshop Profile

	Please complete this form and email or fax to ATK by January 26. 
If you don’t know all the information at first, fill in what you do know, send it in, and update this when you have complete information. These workshops will serve girls in grades 6-9

	Contacts:
Holly Lamb, 435.863.4784 or 435.279.4918
Kay Anderson, 435.863.3085 or 435.230.2787

	Email: eyh@ATK.com
Fax: 435.863.3224
Web: www.atk.com/eyh/SLC/eyhSLC (Girl’s Site)
Web: www.atk.com/eyh/SLC/eyhSLCvolunteers.htm (Volunteer Site)

	Workshop Category

	Please help us understand how your workshop fits within the EYH focus area of  Science, Technology, Engineering and Mathematics (STEM) and identify the discipline:

	|_|
	Science
	Discipline: (e.g., biology, chemistry, physics)
	     

	|_|
	Technology
	Discipline: (e.g., computers, robotics)
	     

	|_|
	Engineering
	Discipline: (e.g., mechanical, environmental)
	     

	|_|
	Mathematics
	Discipline: (e.g., statistics, finance)
	     

	Workshop Title & Description

	Titles must be 32 characters or less. Please craft a fun title to interest the girls. This title will be posted to the online registration site where girls will make their workshop selections. Visit the volunteer website to see examples of past workshop titles and descriptions.

	Title:
	     

	Brief description of workshop activity: (Make this a fun description for girls; this description will also be posted online. While there is no character limit, please keep your description fairly short. Be creative in your description. Give the young women hints on the kinds of hands-on activities they will get to do.) 

	     





	Hands-on activity: (This information will NOT be posted online. This is only for the committee to understand in plain terms the type of hands-on activities you will be doing in your workshop.)

	     





	Workshop Personnel

	Name of Lead Presenter or Point of Contact:
	     

	Names of additional women supporting this workshop: (Please help ensure these women complete the Volunteer Information form so they are included in the volunteer handout distributed to all attendees.)

	1.
	     
	3.
	     
	5.
	     

	2.
	     
	4.
	     
	6.
	     

	Additional number of workshop assistants needed from ATK:
	      (total number you would like ATK to recruit)

	Workshop Headcount

	How many girls can you accommodate per session? (Typical workshop size is between 12 and 20 girls. We recommend no more than 20 per session. Remember, if 18 is your “full” number, you will need to plan for 18 x 3 = 48 for the full conference.) 

	Minimum: (The minimum number of girls required to perform the hands-on activity.)
	     
	(< 20)

	Full: (This should be a comfortable number of attendees for your team, not to exceed 20.)
	     
	(≤ 20)

	Overflow: (How many additional girls you could handle in the event of a no-show by another workshop.)
	     
	(0 to 5)




	Facilities and Equipment

	What type of classroom do you prefer? (e.g., standard classroom, lab room, gym, computer lab (with or without internet), library, classroom with moveable desks, carpeted floors, non-carpeted floors, room with sinks, outdoor area.)

	     

	Sinks: Please list if you will need a sink during the workshop to wash up, supply water or drain liquids.

	Sink Required?
	|_|  No
	|_|  Yes
	Would you be able to share a sink with another workshop?
	|_|  No
	|_|  Yes

	How will the sinks be used?
	|_|
	To supply water

	
	|_| 
	To wash equipment during the workshop

	
	|_|
	To wash equipment between workshops

	
	|_|
	To allow girls to wash hands during or after the workshop

	
	|_|
	Other: 
	     

	Electrical Outlets: Will you need electrical outlets? If yes, note how many.
	|_|  No
	|_|  Yes
	     

	Equipment: Please list standard or special classroom equipment and additional equipment/supplies you will need to conduct your workshop. Include the big things like TV/video players, projection screens, and projectors; the basics such as chalk, markers, pencils, paper, clipboards, scissors, tape, and glue; and cleanup supplies like extra garbage bags or paper towels.

	*Check here if you plan to bring everything you need for your workshop: 
	|_|  I plan to bring everything I need.

	Note: You can skip this section if you plan to bring everything you need for your workshop.
	Will you provide?
	Will your company provide?
	Will you need the school or EYH to provide?

	1.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	2.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	3.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	4.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	5.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	6.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	7.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	8.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	9.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	10.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	11.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	12.
	     
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes
	|_|  No
	|_|  Yes

	Additional workshop needs not noted above:

	     


	Note: To keep the registration fees affordable for conference participants, we rely on company donations to cover the majority of equipment/supplies needed. If you or your company cannot provide all the equipment/supplies, you may request a reimbursement (up to $1 per student) from EYH conference funds. If you plan to seek reimbursement, please submit notification in advance of purchase and be prepared to provide a receipt.

	Company Recognition

	In addition to recognizing volunteers in the handout included in the girls’ conference packet, we plan to recognize all businesses that are sponsoring presenter involvement with the Expanding Your Horizons conference. Your role as a presenter and mentor is a vital part of the conference. Please list the name of your sponsoring organization, if applicable, and if that organization would like to include a small promotional item in the conference packet. We are also happy to include the organization’s logo within our sponsor recognition communications. Logos may be emailed to eyhSLC@atk.com. The deadline to receive promotional items is February 24.

	Name of sponsoring organization:
	     

	Does the organization plan to provide a logo for sponsorship recognition?
	|_| No
	|_| Yes

	Would the organization like to include a promotional item in the conference gift bag?
	|_| No
	|_| Yes



(Please complete both pages)

